
Essential Export Paperwork Guide 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to provide you with a comprehensive guide on the essential paperwork required 

for exporting goods. Proper documentation is crucial to ensure a smooth export process and 

compliance with international regulations. 

1. Commercial Invoice 

Details necessary for billing and customs clearance. 

2. Packing List 

A detailed list of the shipment contents, including weights and dimensions. 

3. Bill of Lading 

A contract between the shipper and carrier, acknowledging the receipt of goods. 

4. Certificate of Origin 

Document certifying the origin of the goods being exported. 

5. Export License (if applicable) 

Official government authorization for certain types of exports. 

If you require further assistance or have any questions regarding the paperwork, please do not 

hesitate to contact us. 

Thank you for your attention to this essential matter. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


