
Management Response to Audit Findings 

Date: [Insert Date] 

To: [Insert Auditor's Name] 

From: [Insert Management's Name] 

Subject: Response to Audit Report 

Dear [Auditor's Name], 

We appreciate the time and effort your team invested in conducting the audit of [insert specific 

area/department] for the period ending [insert period]. We acknowledge the findings laid out in 

your report dated [insert report date] and would like to provide the following responses: 

Audit Finding 1: [Insert Finding Title] 

Response: [Provide management's response, including agreement/disagreement with the finding, 

corrective actions planned, and timelines for implementation.] 

Audit Finding 2: [Insert Finding Title] 

Response: [Provide management's response, including agreement/disagreement with the finding, 

corrective actions planned, and timelines for implementation.] 

General Comments 

We value the insights provided in the audit and are committed to addressing the identified issues 

effectively. We are implementing changes to ensure compliance and improve our processes 

moving forward. 

Thank you for your support and understanding. Should you have any further questions or require 

additional information, please do not hesitate to contact me directly. 

Sincerely, 

[Insert Management's Name] 

[Insert Position] 

[Insert Company Name] 


