
Internal Control Evaluation 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Internal Control Evaluation Report 

Dear [Recipient Name], 

I am writing to provide an evaluation of our internal control systems as requested. This 

assessment was conducted to ensure that our operational processes are effective and our financial 

reporting is accurate. 

During the evaluation, the following areas were examined: 

• Control Environment 

• Risk Assessment 

• Control Activities 

• Information and Communication 

• Monitoring Activities 

The findings of the evaluation indicate that our internal controls are generally effective; however, 

there are areas for improvement. These include: 

1. [Area 1 - Description] 

2. [Area 2 - Description] 

3. [Area 3 - Description] 

We recommend that management takes the necessary steps to address these areas to enhance our 

internal control framework. 

Please feel free to reach out if you have any questions or require further clarification on this 

evaluation. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


