
Audit Recommendations 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Following the recent audit conducted on [Audit Period], we have identified several areas that 

would benefit from improvement. Below are our key recommendations: 

1. Recommendation 1: [Detail the first recommendation] 

2. Recommendation 2: [Detail the second recommendation] 

3. Recommendation 3: [Detail the third recommendation] 

By implementing these recommendations, we believe that [Company/Organization Name] can 

enhance its operational efficiency and strengthen internal controls. 

We appreciate the opportunity to conduct this audit and look forward to discussing these 

recommendations further. Please feel free to reach out if you have any questions or need 

clarification on any of the points mentioned. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


