
Request for Corporate Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

propose a partnership with [Company Name] for our upcoming community event, [Event Name], 

scheduled for [Event Date] at [Event Location]. 

[Event Name] is designed to [briefly describe the purpose of the event and its significance to the 

community]. We expect [number] attendees, including families, local businesses, and community 

leaders. 

Your sponsorship would greatly benefit the event and your brand. In return for your support, we 

would be excited to offer you [list benefits such as logo placement, recognition in marketing 

materials, etc.]. 

We believe that [Company Name]'s contributions will not only enhance the quality of our event 

but also reinforce your commitment to community engagement and corporate social 

responsibility. 



We would love the opportunity to discuss this sponsorship further at your earliest convenience. 

Thank you for considering this proposal. We look forward to the possibility of working together 

to make [Event Name] a success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


