
Union Financial Report Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Union Name] 

[Union Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the financial report for 

[specific time period or year] related to [specific details or purposes, if any]. This information is 

vital for ensuring transparency and effective financial management within our union. 

We appreciate your cooperation in providing the report by [specific deadline], if possible. If you 

have any questions or require further information, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Union Name] 

[Your Contact Information] 


