
Production Capability Appraisal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to present our appraisal of production capabilities for [Company Name or 

Project]. After careful evaluation of your facilities, processes, and workforce, we have 

summarized our findings as follows: 

1. Production Capacity 

[Brief description of the production capacity including any relevant figures] 

2. Quality Management 

[Overview of quality control measures and standards in place] 

3. Technological Infrastructure 

[Details on technology and equipment used in production] 

4. Workforce Competence 

[Insights on the qualifications and training of the workforce] 

5. Recommendations 

[Suggestions for improvement or enhancement of capabilities] 

We appreciate the opportunity to evaluate your production capabilities and look forward to 

discussing our findings in detail. Please feel free to reach out to us at [Your Contact 

Information]. 



Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


