Incident Investigation Review and Feedback

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Incident Investigation Review and Feedback

Dear [Recipient's Name],

We have conducted a thorough investigation regarding the incident that occurred on [Insert Date

of Incident]. Below is a summary of our findings, along with feedback and recommendations for
future prevention.

Incident Summary

[Provide a brief overview of the incident, what happened, and the impact it had on operations or
personnel.]

Findings
o [Finding 1]

o [Finding 2]
o [Finding 3]

Feedback

[Provide specific feedback based on the findings, addressing areas of concern or positive notes
on handling the situation.]

Recommendations

Based on our investigation, we recommend the following actions:

1. [Recommendation 1]
2. [Recommendation 2]
3. [Recommendation 3]

We appreciate your cooperation during this investigation. Please feel free to reach out if you
require any further information or clarification.



Best regards,
[Your Name]
[Your Position]

[Your Contact Information]



