Incident Investigation Recommendations
Report

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Recommendations Following Incident Investigation

Introduction

This report outlines the recommendations following the investigation of the incident that
occurred on [insert date of incident] involving [brief description of the incident].

Incident Summary

[Provide a brief summary of the incident, including relevant details such as location, individuals
involved, and the impact of the incident.]

Findings
o [Finding 1]
o [Finding 2]
o [Finding 3]

Recommendations

1. [Recommendation 1]
2. [Recommendation 2]
3. [Recommendation 3]

Conclusion

We believe that implementing these recommendations will significantly reduce the risk of
similar incidents in the future. We appreciate your attention to this matter and are available for
further discussion.

Best regards,



[Your Name]
[Your Position]
[Your Contact Information]



