
Incident Investigation Report 

Date: [Insert Date] 

Prepared by: [Investigator's Name] 

Department: [Department Name] 

Incident Date: [Incident Date] 

Incident Location: [Incident Location] 

Summary of the Incident 

[Provide a brief summary of the incident, including what occurred, who was involved, and the 

immediate response.] 

Persons Involved 

• [Name, Title, Contact Information] 

• [Name, Title, Contact Information] 

• [Name, Title, Contact Information] 

Investigation Details 

[Include details about the investigation process, methods used, and findings.] 

Root Cause Analysis 

[Analyze the root causes of the incident and any contributing factors.] 

Recommendations 

[List recommendations for preventing future incidents and improving safety measures.] 

Conclusion 

[Provide a concluding statement summarizing the investigation outcomes.] 

Appendices 

[Include any supporting documents, photos, or additional materials relevant to the investigation.] 



Signatures 

Investigator's Signature: __________________ 

Date: __________________ 


