Incident Investigation Conclusion Statement

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Incident Investigation Conclusion
Dear [Recipient Name],

Following the conclusion of the investigation into the incident that occurred on [insert date of
incident], we have compiled our findings and conclusions:

Incident Overview

[Brief description of the incident]

Investigative Findings

[Summary of investigative findings]

Conclusions

[Conclusion drawn from the investigation]

Recommendations

[List of recommendations to prevent future incidents]

We appreciate the cooperation of all involved parties during this investigation. Should you
require further details or a follow-up discussion, please feel free to reach out.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



