
Capacity Expansion Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to propose an expansion in our service capacity to better meet the growing 

demand for [specific service] in the industry. Over the past [duration], we have experienced a 

significant increase in client requests and have identified several opportunities for further 

growth. 

Current Capacity Analysis 

Currently, we are operating at [current capacity]% of our full potential, which limits our ability 

to serve existing and prospective clients effectively. Our analysis indicates that by expanding our 

capacity, we can improve service delivery and client satisfaction. 

Proposed Expansion 

• Investment Required: [Amount] 

• Expected Outcomes: [Brief description of outcomes] 

• Timeline: [Duration for expansion] 

We believe that this capacity expansion will not only benefit our company but also contribute 

positively to our clients and the overall service industry. 

Conclusion 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

collaboratively enhance our service offerings. Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


