
Job Opportunity Notification 

Dear [Recipient's Name], 

We are excited to inform you about a job opportunity at [Company Name]. We are currently 

looking for a [Job Title] to join our team. 

Position: [Job Title] 

Location: [Job Location] 

Employment Type: [Full-time/Part-time/Contract] 

Salary: [Salary Range] 

Key Responsibilities: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Qualifications: 

• [Qualification 1] 

• [Qualification 2] 

• [Qualification 3] 

If you are interested in this opportunity, please send your resume to [Contact Email] by 

[Application Deadline]. 

We look forward to hearing from you! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


