Safety Incident Report Follow-Up

Date: [Insert Date]

To: [Management/Recipient Name]

From: [Your Name]

Subject: Follow-Up on Safety Incident Report - [Incident Date]

Dear [Management/Recipient Name],

I am writing to follow up on the safety incident that occurred on [incident date] at [location]. The

incident involved [brief description of the incident]. I would like to provide you with an update
on the actions taken and the current status.

Incident Overview

Description of the Incident: [Detailed description]

Actions Taken

e [Action 1]
e [Action 2]
e [Action 3]

Current Status

[Current status of the incident resolution]

Recommendations

Based on this incident, | recommend the following actions to prevent future occurrences:
e [Recommendation 1]
e [Recommendation 2]
e [Recommendation 3]

Please let me know if you need any further information or if a meeting is required to discuss this
matter in detail.

Thank you for your attention to this important issue.



Sincerely,

[Your Name]
[Your Job Title]
[Your Contact Information]



