
Compliance Certificate Request 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to formally request a Compliance Certificate for our recent international trade 

operations involving [specific goods or service] on [specific date]. This certificate is crucial for 

ensuring that our products comply with the necessary regulations and standards applicable in 

[destination country]. 

Details of the transaction are as follows: 

• Transaction Reference Number: [Insert Number] 

• Product Description: [Insert Description] 

• Quantity: [Insert Quantity] 

• Shipping Date: [Insert Date] 

We appreciate your prompt attention to this request and look forward to receiving the 

Compliance Certificate at your earliest convenience. If you require any further information, 

please do not hesitate to contact me directly. 

Thank you for your assistance. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


