Seminar Attendance Assurance

Date: [Insert Date]

To Whom It May Concern,

| am writing to formally assure my attendance at the upcoming seminar titled "[Insert Seminar
Title]" scheduled for [Insert Date] at [Insert Venue]. | understand the importance of this seminar

and am committed to participating actively in all discussions and activities.

Please feel free to contact me at [Insert Phone Number] or [Insert Email Address] should you
require any further information.

Thank you for your attention.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



