
Production Delay Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you of an unexpected delay in 

production due to adverse weather conditions that have impacted our operations. 

Despite our team's best efforts to maintain production schedules, recent severe weather has led to 

disruptions that are beyond our control. As a result, we anticipate a delay in the delivery of your 

order originally scheduled for [original delivery date]. We are currently working diligently to 

mitigate these impacts and resume normal operations as quickly as possible. 

We appreciate your understanding and patience during this time. We will keep you updated on 

our progress and notify you as soon as we have a revised delivery date. Should you have any 

questions or require further assistance, please do not hesitate to contact us. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


