Confirmation Request for Visa Documents
Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Position]

[Insert Company/Organization Name]
[Insert Address]

[Insert City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to kindly request confirmation regarding the
visa documents submitted on [Insert Submission Date]. As my travel date approaches, it is
crucial for me to ensure that all necessary documents are in order.

Could you please confirm if the following documents have been received and processed?

e [Insert Document 1]
e [Insert Document 2]
e [Insert Document 3]

Your assistance in this matter is greatly appreciated, as it will help facilitate my travel plans. If
further information is needed, please do not hesitate to contact me at [Insert Your Phone
Number] or [Insert Your Email Address].

Thank you for your prompt attention to this request.
Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization]
[Your Address]

[Your City, State, Zip Code]



