
Inpatient Admission Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your admission for the elective procedure, [Procedure Name], 

has been scheduled at [Hospital/Facility Name]. Below are the details of your upcoming 

admission: 

Admission Date: [Insert Admission Date] 

Admission Time: [Insert Admission Time] 

Procedure Date: [Insert Procedure Date] 

Expected Duration of Stay: [Insert Duration] 

Please report to the admissions desk located at [Insert Location]. Ensure to bring the following 

documents: 

• Identification Card 

• Insurance Information 

• Any relevant medical records 

If you have any questions or concerns regarding your admission or the procedure, please do not 

hesitate to contact us at [Insert Contact Information]. 

We look forward to providing you with excellent care. 

Sincerely, 

[Your Name] 

[Your Title] 

[Hospital/Facility Name] 


