
Installment Repayment Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to formally request a repayment plan for my 

existing loan with your institution, account number [Your Account Number]. Due to [brief 

explanation of your financial circumstances], I am unable to adhere to the original repayment 

schedule. 

I would like to propose an installment plan where I will make monthly payments of [proposed 

amount] starting from [proposed start date]. I am committed to fulfilling my obligations and 

believe this new schedule will allow me to manage my finances effectively while keeping my 

account in good standing. 

I appreciate your understanding and support during this time. Please let me know if this 

arrangement is agreeable or if we can discuss alternative solutions. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


