
Personal Details Update Request 

Date: [Insert Date] 

To: [Health Insurance Company Name] 

Address: [Health Insurance Company Address] 

Subject: Update of Personal Details 

Dear [Recipient's Name], 

I am writing to formally request an update of my personal details in your records for my health 

insurance policy. 

Current Information: 

Name: [Your Current Name] 

Policy Number: [Your Policy Number] 

Updated Information: 

New Address: [Your New Address] 

New Phone Number: [Your New Phone Number] 

New Email Address: [Your New Email Address] 

Please confirm the changes at your earliest convenience. If you require any additional 

information or documentation, do not hesitate to contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 

[Your Contact Information] 


