
Coordination Letter for ENT Specialist Visit 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Coordination for ENT Specialist Visit 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to confirm the appointment for your visit to the 

ENT specialist. 

Appointment Details: 

• Date: [Insert Appointment Date] 

• Time: [Insert Appointment Time] 

• Location: [Insert Location] 

Please ensure to bring any relevant medical records and a list of medications you are currently 

taking. 

If you have any questions or need to reschedule, do not hesitate to contact me. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


