
Letter of Recommendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to write this letter of recommendation for [Student's Name], who is applying for the 

student exchange program. As [his/her/their] [teacher/counselor/position] at [School Name], I 

have had the pleasure of knowing [Student's Name] for [duration] and can confidently say that 

[he/she/they] is an outstanding candidate for this opportunity. 

[Student's Name] is an exceptional student, demonstrating a strong commitment to [his/her/their] 

academic work. [He/She/They] has consistently achieved high grades in challenging courses and 

has shown a keen interest in learning about different cultures. Furthermore, [his/her/their] 

participation in [mention any relevant extracurricular activities] speaks volumes about 

[his/her/their] character and enthusiasm for global experiences. 

Beyond academics, [Student's Name] possesses admirable personal qualities. [He/She/They] is a 

natural leader, often motivating peers and fostering a collaborative environment. [His/Her/Their] 

adaptability and open-mindedness will undoubtedly enable [him/her/them] to thrive in a new 

cultural setting. 

I wholeheartedly support [Student's Name]'s application for the student exchange program and 

strongly believe that [he/she/they] will represent [School Name] with grace and integrity. I have 

no doubt that this experience will enrich [his/her/their] life and contribute positively to 

[his/her/their] future endeavors. 

Thank you for considering [Student's Name] for this incredible opportunity. If you have any 

questions or require further information, please feel free to contact me at [Your Phone Number] 

or [Your Email Address]. 

Sincerely, 

[Your Name] 



[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 


