
Project Proposal Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Proposal for Grant Support for [Project Name] 

Dear [Recipient's Name], 

I am writing to submit a proposal for grant support for our project, [Project Name], aimed at 

[brief description of project goals and objectives]. This initiative is significant because [explain 

importance and impact]. 

Our organization, [Your Organization], has been dedicated to [briefly describe your 

organization's mission and previous work]. We believe that with the support of [Government 

Agency Name], we can achieve [specific outcomes or milestones]. 

The total budget for this project is [total budget amount], and we are requesting a grant of [grant 

amount] to cover [specific expenses]. Enclosed, please find our detailed project proposal, 

including the project timeline and expected outcomes. 



We appreciate your consideration of our request and look forward to the opportunity to work 

together to make a meaningful impact in our community. 

Thank you for your time and attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


