
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Government Agency Name]  

[Agency Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to respectfully request funding for [Project Name or Initiative] through [Specific 

Grant Program]. As [Your Organization Name] continues to work towards [Brief Description of 

Mission/Goal], we believe this funding will significantly impact our efforts and benefit [Describe 

Target Community/Population]. 

The total amount we are requesting is [Amount Requested], which will be utilized for [Briefly 

Outline Planned Expenditures or Budget Items]. These funds will help us achieve [Summarize 

Goals and Anticipated Outcomes]. 

[Include any additional relevant details, such as partnerships, previous successes, or how this 

aligns with governmental priorities. Be specific about how the funding will address key issues or 

needs.] 

Thank you for considering our request. We look forward to the possibility of working together to 

[Reiterate the Potential Benefit or Impact]. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] if you require any further information. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization Name] 


