
Cover Letter for Government Grant 

Application 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Organization Name] to submit an application for the [specific 

grant name] provided by [Agency Name]. Our organization is dedicated to [brief description of 

your organization and its mission]. We believe that the funding from this grant will enable us to 

[brief explanation of how the funding will be used and its potential impact]. 

Attached, you will find our detailed proposal, which outlines our project objectives, 

methodologies, and budget. We are confident that our initiative aligns with the goals of [Agency 

Name] and addresses [mention relevant community needs or concerns]. 

Thank you for considering our application. We appreciate the opportunity to apply for this grant 

and look forward to the possibility of working together to make a positive impact in our 

community. 

Sincerely, 

[Your Name] 



[Your Title] 

[Organization Name] 

[Organization Website] 


