No-Show Appointment Policy for
Educational Tutoring

Dear [Student's Name],

We hope this message finds you well. We would like to take a moment to remind you of our no-
show appointment policy regarding your tutoring sessions. It is essential for us to maintain a
structured schedule that maximizes the learning experience for all students.

No-Show Policy Details:

« If you fail to show up for a scheduled appointment without prior notice, it will be
considered a no-show.
e We ask that you provide at least [24 hours] notice if you need to cancel or reschedule an

appointment.
o After [three] no-shows, we may need to reevaluate your tutoring arrangement.

Your commitment is crucial to your educational progress. If you have any questions or concerns
regarding this policy, please do not hesitate to reach out.

Thank you for your understanding and cooperation.

Sincerely,

[Your Name]

[Your Title]

[Tutoring Organization Name]
[Contact Information]



