
Proposal for Workshop Facilitation 

Date: [Insert Date] 

To: [Insert Conference Organizer's Name] 

[Insert Conference Organizer's Title] 

[Insert Conference Name] 

[Insert Conference Address] 

Dear [Conference Organizer's Name], 

I am writing to propose a workshop titled "[Insert Workshop Title]" for the upcoming [Insert 

Conference Name] scheduled for [Insert Date]. As a [Your Title/Position] at [Your 

Institution/Organization], I believe this workshop will offer invaluable insights and practical 

skills to the participants. 

Workshop Description: This workshop aims to [briefly describe the objective and content of 

the workshop]. It will involve interactive activities, discussions, and hands-on exercises to 

enhance learning and engagement. 

Target Audience: The proposed workshop is designed for [describe the target audience], and 

will be beneficial for those interested in [relevant topics]. 

Duration: The workshop will be [insert duration], allowing ample time for both presentation and 

participant interaction. 

Facilitator Background: I have [briefly describe your qualifications, experience, and any 

relevant previous workshops]. 

I would be delighted to contribute to [Insert Conference Name] and share my expertise with the 

attendees. I appreciate your consideration of my proposal and look forward to your positive 

response. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Email Address] 

[Your Phone Number] 


