
[Your Name] 

[Your Affiliation] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Conference Organizer's Name] 

[Conference Name] 

[Conference Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing to propose a presentation for the special session on [Special Session Topic] at the 

upcoming [Conference Name] scheduled to be held on [Conference Dates] in [Location]. 

My presentation, titled "[Proposed Title of Presentation]," will focus on [Brief Description of the 

Presentation, including key points and relevance to the session]. I believe this topic resonates 

well with the themes of the special session and will contribute to the ongoing discussions among 

participants. 

Thank you for considering my proposal. I look forward to the opportunity to share my research 

with the attendees at [Conference Name]. Please let me know if you need any additional 

information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Number] 


