
Conference Presentation Proposal 

Date: [Insert Date] 

To: [Conference Organizer's Name] 

[Conference Name] 

[Conference Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing to propose a keynote speech for the upcoming [Conference Name], scheduled to 

take place on [Conference Dates]. I am excited about the opportunity to present and share 

insights on [Topic of Presentation]. This topic is particularly significant due to [Brief 

Explanation of Relevance]. 

As an expert in [Your Field/Area of Expertise], I have [Brief Outline of Qualifications or 

Previous Speaking Engagements]. I believe my presentation will engage the audience and 

provide valuable takeaways, including [Highlight Key Points]. 

I am looking forward to the possibility of contributing to your event. Thank you for considering 

my proposal. Please let me know if you need any additional information. 

Warm regards, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Contact Information] 


