
Conference Presentation Proposal 

To: Conference Committee Chair 

From: [Your Name] 

Date: [Date] 

Subject: Proposal for Conference Presentation on Industry Insights 

Dear [Committee Chair's Name], 

I am writing to propose a presentation for the upcoming [Conference Name] scheduled on 

[Conference Dates]. My proposed topic is "[Title of Presentation]", which aims to provide 

valuable insights into [brief description of the topic and its relevance to the industry]. 

This presentation will cover the following key points: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

With [number] years of experience in [your field/industry], I believe that this presentation will 

greatly benefit attendees, providing them with actionable strategies and thought-provoking 

insights. 

I am eager to contribute to the success of [Conference Name] and am looking forward to your 

feedback on this proposal. 

Thank you for considering my submission. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


