
Conference Presentation Proposal 

Date: [Insert Date] 

To: [Conference Organizers' Names] 

Conference: [Name of the Conference] 

Dear [Conference Organizers' Names], 

I hope this message finds you well. I am writing to propose a presentation for the upcoming 

[Name of the Conference] scheduled for [Dates of the Conference] in [Location]. My proposed 

presentation is titled: 

[Title of the Presentation] 

Abstract: 

[Provide a brief summary of your presentation, outlining the main points and emerging topics 

that will be discussed.] 

As [Your Job Title] at [Your Institution/Organization], I have been deeply engaged in [briefly 

describe your area of research or expertise related to the topic]. I believe that this presentation 

will provide valuable insights into [explain why the topic is relevant and timely]. 

I look forward to the opportunity to share my findings and engage in discussions with fellow 

participants at the conference. Please let me know if you require any further information or 

documentation to support my proposal. 

Thank you for considering my application. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Institution/Organization] 

[Your Contact Information] 


