
Conference Presentation Proposal 

Recipient Name 

Recipient Title 

Conference Organization 

Conference Address 

Date: [Insert Date] 

Dear [Recipient Name], 

I am writing to propose a presentation for the upcoming [Conference Name] to be held on 

[Conference Dates] at [Conference Location]. My proposed topic is titled "[Presentation Title]" 

and it explores [brief description of the research topic and significance]. 

This research aims to [describe objectives, methodology, and any key findings]. I believe that the 

findings will be beneficial for attendees as they offer [mention the relevance and contribution to 

the field]. 

The presentation will consist of [briefly outline the format, such as a 20-minute talk followed by 

a Q&A session]. I am targeting an audience of [describe the audience, e.g., researchers, 

academics, industry professionals] interested in [relevant themes or topics]. 

Thank you for considering my proposal. I look forward to the opportunity to share my work and 

engage with fellow researchers at [Conference Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


