Welcome to [Company Name]!

Dear [Client's Name],

We are thrilled to have you as our new partner! At [Company Name], we are committed to
providing you with the best service and support to ensure a smooth onboarding process.

Next Steps

1. Kick-off Meeting: We will schedule a meeting on [Date] to discuss project goals and
expectations.

2. Information Gathering: Please provide us with the necessary documents listed in the
attached checklist.

3. Access Setup: Our team will assist you with setting up any necessary accounts by [Date].

Resources

For your convenience, we have attached links to our resource center and onboarding guide:

« Resource Center
¢ Onboarding Guide

If you have any questions, feel free to reach out to me directly at [Your Email] or [Your Phone
Number].

Thank you for choosing [Company Name]. We look forward to a successful partnership!
Sincerely,
[Your Name]

[Your Job Title]
[Company Name]
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