
Welcome to [Your Company Name] 

Dear [Client's Name], 

We are excited to welcome you as our new client! At [Your Company Name], we are dedicated 

to providing you with the highest level of service and support. 

As your new account representative, I would like to introduce myself. My name is [Your Name], 

and I will be your primary point of contact moving forward. I am here to assist you with any 

questions or concerns you may have as we embark on this journey together. 

To get started, we invite you to schedule a meeting at your convenience. This meeting will give 

us the opportunity to discuss your needs and how we can best support you. 

Thank you for choosing [Your Company Name]. We look forward to a successful partnership! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


