
Introduction Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to introduce [Student's Full Name], who will be joining us for their clinical rotation 

in [Department/Area] at [Institution Name]. [He/She/They] is currently a student at [University 

Name], pursuing a degree in [Degree Program]. 

During this rotation, [Student's First Name] will have the opportunity to engage with our team 

and gain invaluable hands-on experience in patient care, as well as participate in various clinical 

activities. [He/She/They] is enthusiastic and eager to learn, and we believe [he/she/they] will 

make a positive contribution to our unit. 

Please extend your support to [Student's First Name] as [he/she/they] embarks on this learning 

experience. We encourage open communication and collaboration to ensure a successful rotation 

for everyone involved. 

Thank you for your attention, and we look forward to a rewarding experience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


