
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

Address: [Volunteer's Address] 

Dear [Volunteer's Name], 

On behalf of [Organization Name], I am pleased to formally commend you for your exemplary 

volunteer service. Your dedication and hard work have made a significant impact on our 

community. 

Your contributions during [specific event or period] were instrumental in [specific achievements 

or outcomes]. Your ability to [specific skill or quality] has not only benefited our organization 

but has inspired others to get involved. 

Thank you for your unwavering commitment and the countless hours you have devoted. We are 

incredibly grateful to have you as part of our team. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


