
Nutrition Assessment Kickoff 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to announce the commencement of the Nutrition Assessment project aimed at 

enhancing the health and nutrition standards of our community. This initiative will provide us 

with valuable insights into the dietary practices and nutritional needs of our participants. 

Please find the details of the kickoff meeting below: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Agenda: 

o Introduction to the Assessment Process 

o Objectives and Goals 

o Roles and Responsibilities 

o Timeline Overview 

We encourage your attendance as your participation is crucial to the success of this project. If 

you have any questions or require further information, please do not hesitate to reach out. 

Looking forward to a productive kickoff meeting! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


