
Follow-Up Board Meeting Invitation 

Dear [Board Member's Name], 

We are following up regarding our previous discussions and would like to invite you to a board 

meeting to further explore our agenda. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location or Virtual Link] 

Please confirm your attendance at your earliest convenience. Your input is invaluable as we 

move forward. 

Thank you, and we look forward to seeing you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


