
Notification for Reassessment of Prior Credit 

Contract 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to notify you regarding the reassessment of 

your prior credit contract with [Company Name]. This process is necessary to ensure that all 

terms and conditions align with our current policies and your financial standing. 

Please provide us with any updated financial information and documentation by [Insert Deadline 

Date]. Your timely response will facilitate a smooth reassessment process. 

If you have any questions or require further assistance, please don't hesitate to contact us at 

[Insert Contact Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 


