Proposal for Credit Assessment Meeting

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Company]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],
I hope this message finds you well. I am writing to propose a meeting to discuss the credit

assessment of [Insert Project/Transaction Name]. This assessment is crucial to ensure that we
align with the financial goals and standards of both our organizations.

Proposed Agenda:
e Overview of the Project/Transaction
o Credit Criteria and Assessment Process
o Potential Risks and Mitigation Strategies
e Questions and Answers

Please let me know your availability for this meeting, and | will do my best to accommodate it. |
look forward to your positive response.

Thank you for considering this proposal.

Sincerely,

[Your Name]
[Your Position]
[Your Company]



