
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to bring to your attention an issue regarding outdated judgment details that are 

currently recorded in your system. It has come to my notice that my records, specifically 

pertaining to [details of the judgment], need to be updated to reflect accurate information. 

The outdated details are as follows: 

• Judgment Date: [Old Date] 

• Case Number: [Old Case Number] 

• Other Relevant Details: [Any other outdated information] 

For your reference, I have attached the necessary documentation that supports my request for 

rectification. The updated details should be as follows: 

• Judgment Date: [New Date] 

• Case Number: [New Case Number] 

• Other Relevant Details: [Any other updated information] 

It is important for this correction to be made for the accuracy of my records and to prevent any 

future misunderstandings. I kindly request that you process this rectification at your earliest 

convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 



Sincerely, 

[Your Name] 


