
Funding Request for Government Assistance 

Plan 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request funding under the [specific government assistance plan name]. 

Our organization, [Your Organization's Name], is committed to [briefly describe your mission 

and objectives]. 

We are currently facing [describe the challenges or needs that warrant assistance]. With your 

support, we aim to [explain what the funding will be used for and the impact it will have]. 

We are seeking a total of [amount requested] to cover [briefly outline how funds will be 

allocated]. This funding will significantly help us to [explain the outcomes or benefits of the 

funding]. 

We believe that our goals align with the objectives of [government assistance plan], and we are 

eager to work collaboratively with your office to achieve these outcomes. We appreciate your 

consideration of our request and look forward to the opportunity to discuss this further. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


