
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Follow-Up on Insurance Payment Record Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my previous request for the 

payment records related to my insurance policy ([Policy Number]) submitted on [Original 

Request Date]. 

I understand that processing times can vary, but I would greatly appreciate any updates you 

could provide regarding the status of my request. These records are essential for my records and 

upcoming financial planning. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


