Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to follow up on my previous correspondence
regarding the status of the credit establishment process initiated on [insert initiation date]. It has
been [insert duration] since our last communication, and | would appreciate any updates you may
have regarding my application.

If there are any additional documents or information required to expedite the process, please let
me know, and | will provide them promptly. Thank you for your attention to this matter. I look
forward to your reply.

Best regards,

[Your Name]



