Request for Debt Amount Review

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]

[City, State, ZIP Code]
Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request a review of the total debt
amount | currently owe to your organization, which is recorded as [Insert Debt Amount].

Due to [briefly explain your reason, e.g., financial hardship, discrepancies in billing, etc.], |
believe it is essential to re-evaluate the amount to ensure its accuracy and fairness.

To assist in this review, | am happy to provide any necessary documentation or further
information as required. Please let me know how best to proceed.

Thank you for your attention to this matter. | look forward to your prompt response.



Sincerely,

[Your Name]



