
Notice of Outdated Collections Removal 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. This notice is to inform you that we will be removing 

outdated collections from our database as part of our ongoing efforts to maintain the quality and 

integrity of our resources. 

The following items are scheduled for removal: 

• [Collection Item 1] 

• [Collection Item 2] 

• [Collection Item 3] 

If you have any questions or would like to discuss the removal process, please do not hesitate to 

reach out to us by [Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


