
Priority Notification for Credit Report 

Adjustment 

Sender's Name: [Your Name] 

Sender's Address: [Your Address] 

City, State, Zip Code: [City, State, Zip Code] 

Email: [Your Email] 

Phone Number: [Your Phone Number] 

Date: [Current Date] 

To: 

Credit Reporting Agency Name 

Agency Address 

City, State, Zip Code 

Subject: Priority Notification for Credit Report Adjustment 

Dear [Credit Reporting Agency Name], 

I am writing to request an urgent adjustment to my credit report. My name is [Your Full Name], 

and my social security number is [Your SSN]. I have identified inaccuracies in my credit report 

that require immediate attention. 

Details of the inaccuracies are as follows: 

• Account Name: [Account Name] 

• Account Number: [Account Number] 

• Description of the error: [Description] 

Attached are the supporting documents that verify my claims. I kindly ask you to prioritize this 

matter and make the necessary adjustments at your earliest convenience. 

Thank you for your prompt attention to this issue. I look forward to your swift response. 

Sincerely, 



[Your Name] 


