
Wrong Address Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

City, State, Zip Code: [City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally report an issue regarding the 

incorrect address associated with my account. 

My name is [Your Name], and my account number is [Your Account Number]. The address 

currently on file is: [Incorrect Address]. However, the correct address should be: [Correct 

Address]. 

This discrepancy has caused [mention any impact, e.g., delivery issues, communication 

problems, etc.]. I would appreciate it if you could rectify this matter at your earliest convenience. 

Thank you for your prompt attention to this issue. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] should you need any further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 


