
Inquiry for New Credit Account 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the possibility of opening a new 

credit account with [Company Name]. I am interested in learning more about the terms and 

conditions associated with your credit offerings and any necessary requirements for application. 

I would appreciate it if you could provide me with the relevant information regarding interest 

rates, credit limits, and any promotions that may be available. Additionally, if there are any 

forms or documentation required for the application process, please let me know. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 



[Your Company Name, if applicable] 


